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5137.7204 Format and clauses for educational service
agreements.

Contracting officers may use DD Form 1155 or Standard Form 26, as appropriate, as order forms
under educational service agreements.

5137.7204-90 Establishing educational service agreements.

One of the offices in AFARS 5137.7204-93 will furnish requests and information necessary for the
establishment of an educational service agreement.

5137.7204-91 Purchase requests.

(a) Requests to issue an order under the educational service agreement must include –

(1) The estimated cost of training by year, semester, term, or quarter;

(2) The authority to adjust cost figures without requesting approval whenever the actual cost of a
course will exceed the estimated cost by less than $100, except when the course is taught by
professors of military science; and

(3) The information in AFARS 5137.7204-92(c)(1)-(4).

(b) The Contracting officer shall obtain additional funds in writing from the funding activity when
the actual cost of a course will exceed the estimated cost by $100 or more, except when professors
of military science teach the course.

5137.7204-92 Ordering procedures.

(a) The Contracting officer shall issue a separate order for each required training session (e.g. year,
semester, term, or quarter), and obligate funds to cover the instruction of those individuals
identified on the order form for the period specified.

(b) The Contracting officer may issue an order for the next fiscal year prior to the availability of
funds, notwithstanding 5132.7 to preclude delays in enrollment. Insert the clause in FAR 52.232-18,
Availability of Funds, in the order. When the funds become available, the Contracting officer shall
use Standard Form 30 to modify the order to cite the appropriation chargeable and to delete the
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Availability of Funds clause.

(c) An order may authorize the enrollment of any number of military personnel or Reserve Officers’
Training Corps (ROTC) scholarship cadets and must –

(1) Identify each individual authorized to enroll by name and rank; for ROTC scholarship cadets,
show social security number in lieu of rank;

(2) Identify the individual as an Army Medical Department member or ROTC scholarship cadet,
when applicable;

(3) Identify each course for which the individual is enrolling and its actual or estimated cost;

(4) State the appropriation chargeable for the instruction of each individual; and

(5) Include the statement: “Whenever the actual cost of a course will exceed the estimated cost
shown on this order by $100 or more, the Contractor shall submit a written request for approval to
the Contracting officer prior to commencing instruction.”

5137.7204-93 Distribution of orders.

Distribute one copy of each order, modification, and payment voucher as follows –

(a) For Army Medical Department personnel,

Commander, AMEDDC&S, Department of Health Education and Training

Attn: MCCS-HE

2377 Greeley Road, Suite B

Fort Sam Houston, TX 78234-5075;

(b) The appropriate professor of military science for ROTC scholarship cadets;

(c) For Army officer personnel other than those identified in (a) and (b),

Office of the Deputy Chief of Staff, G1

Director of Military Personnel Management, Officer Division

Attn: DAPE-MPO-S

300 Army Pentagon

Washington DC 20310-0300;

(d) For Army enlisted personnel other than those identified in (a),



Office of the Deputy Chief of Staff, G1

Director of Military Personnel Management, Enlisted Division

Attn: DAPE-MPE-PD

300 Army Pentagon

Washington DC 20310-0300.

5137.7204-94 Gratuitous agreements.

(a) A gratuitous agreement is an agreement with a civilian educational institution or with a
commercial firm for training of military personnel for which the Government does not pay.

(b) One of the offices in AFARS 5137.7204-93 will furnish requests and information necessary for the
execution of a gratuitous agreement to the contracting office.

(c) The Contracting officer shall furnish two copies of the gratuitous agreement to the appropriate
addressee in AFARS 5137.7204-93. In addition, the Contracting officer shall furnish a copy of the
agreement to all Army activities likely to have use for the training covered by the agreement.


